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Online Registration Form Instructions 
Are you having problems registering online?  Follow these simple steps to register.

If you have never used the online registration:

1. Click the “Register Online” link

2. The next page will be a shopping cart page, please click on the button in the upper left corner that says “Login”

3. Login with your primary email and the password “Password1” (without quotes) & click on the “remember me” box so that you in the future you will not have to fill this part out.

4. You will immediately be forced to change your password to something that you will remember.

5. Click the “Click Here” to continue

6. Click on the “CSAE Upcoming Events” link the upper right hand corner

7. Click on the event you are interested in, if you do not see the event on the first page make sure to click onto the next page. 

8. Click on “Register for Event”

9. Verify all your information is correct and that it lists both your badge name as well as your organization & Click on “Add to Cart”

10. Click on “Check Out” 

11. Fill out payment information and click Submit

12. Make sure it has your correct email address to receive a confirmation & receipt and then click submit again. 

I know that this may seem like a lot of steps, but in the future it will be much easier if you have the “remember me” box checked.  The next event you would like to attend simply click the “Register Online” and you can add to your cart and your information will be listed (as long as you are on the same computer.)

If you continue to have problems please email Joan Tezak at joant@csaenet.org and please give detailed description of the problems you find.  Thank your for registering for a CSAE Event!
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